SAMPLE NOTE-TAKING CARDS:



SAMPLE BIBLIOGRAPHY CARDS:
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INFO ABOUT SOURCE:





AUTHOR, TITLE, PLACE OF PUBLICATION, Publisher, YEAR OF PUBLICATION, PAGE #’S.    





This is the most basic format, for a book.  Information varies a bit for books with more than one author and periodicals.


Note:  For periodicals you need the title of the periodical and a mores specific date. For web sources, you need the date you visited the site, who is hosting the site, and the URL address.  Sometimes less information is required for sources such as encyclopedias.





Where you found it


Library call # (usually on


Spine of book).
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		Conant, James Bryant. Slums and Suburbs.


			New York:  McGraw Hill, 1961.			




















								Palmer Library


								940.52





Subject of Card				Source # (refers back to works cited card)


					





Quote or paraphrase—remember, only one idea per card.


If including a quote, quote exactly and surround with quotation marks.


If paraphrasing, make this clear by placing a “P” in parenthesis after the note.





If you want to shorten the quote, make sure you are not changing the original meaning, and use ellipses (…)





If you want to change a word in the quote, for example, change the verb tense to make the writing flow with the paper, use brackets [  ] .  Basically, bracketed information is information you have added to make the writing flow, or make the quote more understandable.  For example, you may quote something in which the author uses the word “she.” Since you have pulled the quote out, the reader doesn’t know who “she” is.  You could clarify this by including the missing name in brackets.												Page #





Crowded Cities								1








Example of Quote:





“Diseases proliferated…crowded conditions and lack of proper sewage facilities lead to a pandemic that wiped out the population…” 





Example of Paraphrase:





Dirty and overcrowded conditions led to massive outbreaks of disease.  Sewers often consisted of open pits running the length of a street (P) 

















										Pg. 21








